Appointment for Household Maintenance

Dear [Maintenance Provider's Name],

I hope this message finds you well. I am writing to request an appointment for household
maintenance services at my residence.

Details of my request are as follows:

o Service Required: [Specific Maintenance Service]
o Preferred Date: [Insert Date]
e Preferred Time: [Insert Time]

Please confirm your availability for the above date and time. If not, | would appreciate
alternative dates you may have available.

Thank you for your attention to this matter. | look forward to your prompt response.

Sincerely,

[Your Name]

[Your Address]

[Your Contact Information]



