
Reminder: Finalization of Your Online 

Course 

Dear [Student's Name], 

We hope this message finds you well. This is a friendly reminder that the deadline to finalize 

your enrollment in the [Course Name] is approaching. Please ensure that you complete all 

necessary steps by [Deadline Date]. 

If you have any questions or need assistance, feel free to reach out to us. 

Thank you! 

Best regards, 

[Your Name] 

[Your Position] 

[Institution Name] 

[Contact Information] 


