
Service Appointment Confirmation 

Dear [Customer's Name], 

We are pleased to confirm your service appointment with our tech support team. 

Appointment Details: 

• Date: [Appointment Date] 

• Time: [Appointment Time] 

• Location: [Customer's Address/Location] 

• Service Type: [Type of Tech Support Service] 

Please ensure that you are available at the scheduled time. If you need to reschedule, feel free to 

contact us at [Contact Number] or [Email Address]. 

Thank you for choosing our services! 

Best regards, 

[Your Company Name] 

[Your Name] 

[Your Job Title] 

[Company Phone Number] 

[Company Email Address] 


