
Vehicle Maintenance Service Request 

Date: [Insert Date] 

To: [Service Provider Name] 

Address: [Service Provider Address] 

Dear [Service Provider Name], 

I am writing to request vehicle maintenance services for my [Make and Model of Vehicle], with 

VIN [Insert VIN]. The vehicle is due for its scheduled maintenance, and I would like to schedule 

an appointment at your earliest convenience. 

Maintenance Required: 

• Oil Change 

• Tire Rotation 

• Brake Inspection 

• Fluid Check 

Please let me know your available dates and times for the maintenance service. I can be reached 

at [Your Phone Number] or [Your Email Address]. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email Address] 


