
Car Care Service Request 

Date: [Insert Date] 

To: [Service Center Name] 

Address: [Service Center Address] 

Dear [Service Center Manager's Name], 

I am writing to request car care services for my vehicle. The details of my vehicle and the 

required services are as follows: 

Vehicle Information: 

• Make: [Insert Make] 

• Model: [Insert Model] 

• Year: [Insert Year] 

• VIN: [Insert VIN] 

Requested Services: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Please let me know your available dates for service, and I would appreciate any 

recommendations on maintenance or repairs needed for my vehicle. 

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Phone Number] 

[Your Email] 


