
Notice of Conference Registration Closure 

Dear [Recipient's Name], 

We would like to inform you that the registration for the [Conference Name] will officially close 

on [Closure Date]. We appreciate your interest and encourage you to complete your registration 

before the deadline. 

Details of the conference: 

• Date: [Conference Dates] 

• Location: [Conference Location] 

• Topics: [Brief Description of Topics] 

To register, please visit our website at [Website Link]. Should you have any questions, feel free 

to contact us at [Contact Information]. 

Thank you for your understanding and we look forward to seeing you at the conference. 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


