
Interview Schedule Update 

Dear [Candidate's Name], 

We hope this message finds you well. We would like to inform you about an update regarding 

your interview schedule for the [Position Name] role at [Company Name]. 

Your interview has been rescheduled to: 

• Date: [New Interview Date] 

• Time: [New Interview Time] 

• Location: [Interview Location/Video Call Link] 

Please confirm your availability for this new schedule. If you have any questions or need further 

assistance, feel free to reach out. 

Thank you for your understanding, and we look forward to speaking with you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


