
Save the Date! 

Dear [Name], 

We are excited to announce that our Annual Holiday Party will be held on: 

[Date] 

Location: [Venue/Address] 

Join us for an evening of joy, laughter, and celebration with great food and company! 

Formal invitation to follow. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


