
Inquiry Letter Post-Presentation 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I would like to extend my gratitude for the informative 

presentation on [Presentation Topic] delivered on [Presentation Date]. I found the insights you 

shared to be incredibly valuable. 

As I reflect on the discussion, I have a few additional questions that I would appreciate your 

guidance on: 

1. [Question 1] 

2. [Question 2] 

3. [Question 3] 

Thank you in advance for your time and assistance. I look forward to your response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email Address] 


