
Letter of Acknowledgment 

Date: [Insert Date] 

To: [Speaker's Name] 

[Speaker's Address] 

[City, State, Zip Code] 

 

Dear [Speaker's Name], 

On behalf of [Your Organization's Name], I would like to extend our heartfelt thanks for your 

contributions as a speaker at [Event Name] held on [Event Date]. Your insights and expertise on 

[Topic] greatly enriched our discussions and provided valuable perspectives to our audience. 

We truly appreciate the time and effort you took to prepare your presentation and engage with 

our attendees. The feedback we received was overwhelmingly positive, highlighting the impact 

of your session. 

Thank you once again for your valuable participation. We hope to collaborate with you in future 

events. 

 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


