
Request for Additional Information on 

Relocation Support 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to inquire about the relocation support options 

available for employees who will be moving to [City/Location]. As I am considering the 

implications of this transition, I would greatly appreciate additional information regarding the 

assistance your company provides. 

Specifically, I would like to learn more about: 

• Financial assistance for moving expenses 

• Temporary housing options 

• Community integration resources 

• Any other benefits related to relocation 

Your guidance on these matters would be invaluable as I plan for this potential move. Thank you 

for your attention to this request, and I look forward to your prompt response. 

Best regards, 

[Your Name] 



[Your Job Title] 

[Your Department] 


