
Construction Project Update Request 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request an update on the current status of the 

[Project Name] construction project. As we approach [specific milestone or date], it is important 

for us to understand the progress made thus far and any potential challenges you might be facing. 

Could you please provide information on the following: 

• Current completion percentage 

• Any delays or issues encountered 

• Projected completion date 

• Any additional resources required 

Your prompt response would be greatly appreciated, as it will assist us in planning the next steps 

effectively. 

Thank you for your attention to this matter, and I look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


