Construction Project Safety Compliance
Check

Date: [Insert Date]

To: [Recipient Name]

From: [Your Name]

Subject: Safety Compliance Check for [Project Name]

Dear [Recipient Name],

This letter serves as a formal notification regarding the upcoming safety compliance check for
the [Project Name] scheduled on [Insert Date]. As part of our commitment to ensuring a safe

working environment, we will be conducting a thorough review of safety protocols, equipment,
and compliance with applicable regulations.

Objectives of the Safety Compliance Check:

o Assess adherence to safety standards.

« Identify potential hazards in the work environment.

« Evaluate the effectiveness of safety training programs.
o Review safety documentation and incident reports.

Required Documentation:
Please ensure that the following documents are available during the compliance check:

o Safety Training Records

e Incident Reports

o Personal Protective Equipment (PPE) Inventory

o Site Safety Plan

Your cooperation in this matter is greatly appreciated as we strive to maintain the highest safety
standards on our construction sites. Should you have any questions regarding the compliance
check, please feel free to contact me directly at ['Your Phone Number] or [Your Email Address].

Thank you for your attention to this important matter.

Sincerely,



[Your Name]
[Your Position]
[Your Company]



