
Construction Project Issues Resolution 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Resolution of Construction Project Issues 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to address several issues that have arisen 

concerning the ongoing construction project at [Project Location/Name]. 

Identified Issues: 

• [Issue 1 Description] 

• [Issue 2 Description] 

• [Issue 3 Description] 

Proposed Solutions: 

• [Solution to Issue 1] 

• [Solution to Issue 2] 

• [Solution to Issue 3] 

I believe that by addressing these concerns promptly, we can ensure the smooth progression of 

the project. I appreciate your attention to these matters and look forward to your thoughts on the 

proposed solutions. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


