Construction Project Budget Review Request

Date: [Insert Date]

To: [Recipient's Name]

Title: [Recipient's Title]

Company: [Recipient's Company]

Address: [Recipient's Address]

City, State, Zip Code: [City, State, Zip Code]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally request a review of the budget for
the [Project Name] construction project. As we progress with the works, | believe it is crucial to
assess our financial allocations and ensure that we are on track to meet our project goals.

Based on our recent assessments, we have encountered several factors that may impact our initial
budget estimates, including [briefly mention reasons such as project scope changes, unexpected
costs, etc.]. A thorough review will help maintain transparency and allow us to make informed

decisions moving forward.

| would appreciate the opportunity to meet with you and your team to discuss the budget review
at your earliest convenience. Please let me know your available dates and times for this meeting.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]

[Your Title]

[Your Company]

[Your Phone Number]

[Your Email Address]



