
Reminder: Upcoming Auction Participation 

Dear [Participant's Name], 

This is a friendly reminder that the auction for [Auction Item/Description] will take place on 

[Date] at [Time]. We look forward to your participation and want to ensure you have all the 

necessary details. 

Auction Details: 

• Date: [Auction Date] 

• Time: [Auction Time] 

• Location: [Auction Venue/Online Platform] 

Please ensure you review the auction catalog and any specific terms and conditions provided. 

If you have any questions or require assistance, feel free to reach out to us at [Contact 

Information]. 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


