Final Travel Itinerary Review Follow-Up

Dear [Recipient's Name],

I hope this message finds you well. As we approach your upcoming trip, | wanted to follow up
regarding your final travel itinerary.

Please take a moment to review the attached itinerary and confirm that all details are accurate
and meet your expectations. Here are some key highlights:

Departure: [Date and Time]

Return: [Date and Time]

Flight Details: [Airline and Flight Number]
Accommodation: [Hotel Name and Address]
Transportation: [Car Rentals, Transfers, etc.]

If you have any changes or additional requests, please let me know by [Deadline Date] so we can
accommaodate them accordingly.

Thank you for trusting us with your travel needs. Looking forward to your confirmation!
Best regards,

[Your Name]

[Your Position]

[Your Company]
[Your Contact Information]



