
Workshop Equipment Delivery Check 

Date: [Insert Date] 

To: [Recipient's Name] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to confirm the delivery of workshop equipment as per your order. Please find 

below the details of the delivered items: 

Item Description Quantity Delivered Condition 

[Item 1] [Quantity] [Condition] 

[Item 2] [Quantity] [Condition] 

Please review the items and confirm their receipt in satisfactory condition. If there are any 

discrepancies or concerns, do not hesitate to contact us by [Contact Method]. 

Thank you for your business! 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


