
Follow-Up on Sponsorship Agreement 

Signing 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on our recent discussions regarding 

the sponsorship agreement between [Your Company/Organization Name] and [Recipient's 

Company/Organization Name]. 

We are eager to move forward and finalize the agreement, as we believe that this partnership will 

be mutually beneficial. If there are any remaining questions or clarifications needed, please do 

not hesitate to reach out. 

We look forward to your prompt response and hope to have the agreement signed at your earliest 

convenience. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization Name] 

[Your Contact Information] 


