
Follow-Up on Panel Discussion Outcomes 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to express my gratitude for your 

participation in the panel discussion on [Date] regarding [Topic]. Your insights and expertise 

greatly enriched our conversation. 

As a follow-up to the discussion, I have compiled the key outcomes and action items that were 

raised: 

• Outcome 1: [Description] 

• Outcome 2: [Description] 

• Action Item: [Description] 

We believe these outcomes can guide our future efforts and collaboration in [Area/Field]. I invite 

you to share any additional thoughts or suggestions you may have. 

Thank you once again for your valuable contributions. I look forward to staying connected and 

working together towards these goals. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


