
Funding Disbursement Update 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Organization's Name] 

[Organization's Address] 

Dear [Recipient's Name], 

We are writing to provide you with an update regarding the disbursement of your funding 

request submitted on [Insert Submission Date]. We are pleased to inform you that the funding of 

[Insert Amount] has been approved and is scheduled to be disbursed on [Insert Disbursement 

Date]. 

Please ensure that all necessary documentation has been submitted in order to facilitate a smooth 

transaction. Should you have any questions regarding this update or need further assistance, feel 

free to reach out to us at [Contact Information]. 

Thank you for your continued collaboration and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Organization's Address] 


