
Next Steps in Vendor Qualification Process 

Dear [Vendor Name], 

Thank you for your recent submission in the vendor qualification process. We appreciate your 

interest in partnering with us. 

As we move forward, we would like to outline the next steps: 

1. Documentation Review: We will review the submitted documents by [date]. Please 

ensure all required documents are included. 

2. Site Visit: We may schedule a site visit to assess your operations. Our team will reach 

out to coordinate a suitable time. 

3. Final Evaluation: Following the review and site visit, a final assessment will be 

conducted by [date]. 

4. Decision Notification: We will communicate our decision by [date]. 

Please do not hesitate to reach out if you have any questions in the meantime. We look forward 

to continuing this process with you. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Your Company] 

[Your Contact Information] 


