
Follow-Up on Project Review 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to follow up on the recent project 

review that we shared on [Date]. It was a pleasure discussing the key findings and feedback with 

you and the team. 

If you have any further questions or need additional information, please do not hesitate to reach 

out. I am looking forward to your insights and any thoughts you might have regarding the next 

steps. 

Thank you once again for your time and collaboration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


