
Dear [Recipient's Name], 

I hope this message finds you well. I wanted to follow up regarding our recent conversation 

about the possibility of hosting an event at your venue. We are very excited about the potential 

collaboration and would love to discuss this further. 

Please let me know if you have had the opportunity to consider our proposal and if there is a 

convenient time for us to connect. We are eager to make this event a success and believe that 

your venue would be the perfect fit. 

Thank you for your time and consideration. I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


