Your Name

Your Address

City, State, Zip Code
Email Address
Phone Number

Date

Recipient Name
Firm/Company Name
Address

City, State, Zip Code

Dear [Recipient's Name],

| hope this letter finds you well. I am writing to request a status update on the ongoing litigation
regarding [brief description of the case, e.g., "the Smith v. Doe lawsuit™"]. As we are now
[mention any relevant timeline, e.g., "several months into this process"], | would appreciate any
information you can provide regarding current developments, expected timelines, and any
actions required from my side.

Thank you for your assistance in this matter. | look forward to hearing from you soon.

Sincerely,
[Your Name]



