
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Law Firm/Organization Name] 

[Law Firm/Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to request an update regarding the legal 

proceedings related to [case name or number] that have been pending since [date of last update]. 

As the situation is of significant concern to me, I would appreciate any information you can 

provide about the current status, any upcoming court dates, or any actions that are currently 

being undertaken. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


