[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]
[Organization/Department Name]
[Address]

[City, State, Zip Code]

Subject: Request for Information on Case Appeal

Dear [Recipient's Name],

I hope this message finds you well. I am writing to formally request information regarding the
appeal process for my case, [Case Number/Title], which is currently under review.

Specifically, 1 would appreciate if you could provide details about the timeline for review, any
necessary documentation | may need to submit, and any updates regarding the status of the
appeal.

Your assistance in this matter is greatly appreciated, as it will help me better understand the
process and prepare accordingly.

Thank you for your attention to this request. I look forward to your prompt response.
Sincerely,

[Your Name]



