
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Law Firm/Court Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the status of my court case, 

[Case Number/Title], which was last discussed on [Last Discussion Date]. As the timeline for 

proceedings is crucial for my planning, I would appreciate any updates regarding the next steps 

and anticipated dates. 

Thank you for your assistance, and I look forward to your prompt response. 

Sincerely, 

[Your Name] 


