
Follow-Up Training Session Reminder 

Dear [Participant's Name], 

This is a friendly reminder about the upcoming follow-up training session scheduled for [Date] at 

[Time]. The session will take place at [Location/Platform]. 

During this session, we will cover: 

• [Topic 1] 

• [Topic 2] 

• [Any Additional Topics] 

Please ensure you bring the necessary materials and any questions you may have from the 

previous session. 

We look forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


