
Follow-Up: Training Session Feedback 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to follow up regarding the 

training session we had on [Date]. Your participation was greatly appreciated, and I would love 

to hear your feedback on the session. 

Could you please share your thoughts on the following? 

• Content relevance and usefulness 

• Trainer's effectiveness 

• Overall experience 

Your feedback is invaluable to us as we strive to improve future training sessions. Thank you for 

your time, and I look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


