
Follow-Up: Training Session Evaluation 

Dear [Recipient's Name], 

I hope this message finds you well. I am following up regarding the recent training session on 

[Training Topic] held on [Date]. Your feedback is invaluable to us as we strive to improve our 

training programs. 

We would appreciate it if you could take a few minutes to complete the evaluation form linked 

below: 

Training Session Evaluation Form 

Your insights will help us understand what worked well and what could be enhanced in future 

sessions. Thank you for your participation! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Your Contact Information] 

%5bEvaluation%20Form%20Link%5d

