
Follow-Up Letter 

Dear [Recipient's Name], 

I hope this message finds you well. It was a pleasure meeting you at the [Trade Show Name] on 

[Date]. I enjoyed our conversation about [specific topic discussed] and learning more about your 

company, [Recipient's Company Name]. 

I wanted to follow up on our discussion regarding [specific product/service or collaboration]. I 

believe there could be significant potential for us to work together, and I would love the 

opportunity to explore this further with you. 

Are you available for a brief call or meeting in the coming weeks? Please let me know a time 

that works best for you, and I'll do my best to accommodate. 

Thank you once again for your time and insights at the trade show. I look forward to hearing 

from you soon! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


