Follow-Up Letter Regarding Client
Consultation Notes

Date: [Insert Date]
[Client's Name]
[Client's Address]
[City, State, Zip Code]
Dear [Client's Name],
| hope this message finds you well. | wanted to follow up regarding our recent consultation on
[insert date of consultation]. During our meeting, we discussed several important points that |
believe will benefit you moving forward.
To recap, here are the key notes from our discussion:
e [Key Point 1]
o [Key Point 2]
e [Key Point 3]
If you have any further questions or need additional clarification on any of the points mentioned,
please do not hesitate to reach out. I am here to help and ensure you have all the information
needed to make informed decisions.
Thank you for your time and trust. | look forward to hearing from you soon.
Sincerely,
[Your Name]
[Your Position]

[Your Company]

[Your Contact Information]



