
Follow-Up After Consultation 

Date: [Insert Date] 

Dear [Client's Name], 

I hope this message finds you well. I wanted to take a moment to thank you for meeting with me 

on [Insert Consultation Date]. It was a pleasure to discuss your [specific topic or project] and 

explore how we can work together to achieve your goals. 

As a follow-up to our conversation, I have summarized some key points and next steps: 

• [Key Point 1] 

• [Key Point 2] 

• [Next Step 1] 

If you have any further questions or thoughts, please don't hesitate to reach out. I look forward to 

your feedback and hope to continue our collaboration. 

Thank you once again for your time. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


