
Subject: Follow-Up on Project Feedback 

Discussion 

Dear [Recipient's Name], 

I hope this message finds you well. I wanted to take a moment to revisit our recent discussion 

regarding the feedback on the [Project Name]. Your insights were incredibly valuable, and I 

believe further collaboration could enhance the project's outcome. 

To ensure we address all points effectively, I propose we schedule a follow-up meeting to 

discuss: 

• Your suggestions regarding [specific feedback point] 

• Clarifications on [another feedback point] 

• Any additional thoughts you might have 

Please let me know your availability for a meeting next week. I look forward to continuing our 

conversation to drive the project forward. 

Thank you for your time and consideration. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


