
Clarification of Project Feedback Points 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Clarification on Project Feedback 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to clarify some feedback points regarding the 

[Project Name] project that we discussed on [Date of Previous Discussion]. Your insights are 

greatly appreciated, and I want to ensure I address all concerns adequately. 

Feedback Points: 

1. Point 1: [Brief Description] 

2. Point 2: [Brief Description] 

3. Point 3: [Brief Description] 

For each of the points mentioned, could you please provide more details or examples to help me 

better understand your perspective? Your guidance will be instrumental in refining our approach. 

Thank you for your time and support. I look forward to your response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


