
Interview Highlights Summary 

Date: [Insert Date] 

Candidate Name: [Insert Candidate Name] 

Position: [Insert Position Title] 

Interviewer(s): [Insert Interviewer Names] 

Key Highlights: 

• Experience: [Brief summary of relevant experience] 

• Skills: [Highlight key skills demonstrated] 

• Achievements: [Mention notable achievements discussed] 

• Cultural Fit: [Assessment of candidate's fit within company culture] 

• Concerns: [List any concerns raised during the interview] 

Next Steps: 

[Outline the next steps in the recruitment process] 

Thank you for your time and consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


