Volunteer Coordination for Cross-Cultural
Exchange Event

Dear [Volunteer's Name],

We are excited to have you as a volunteer for our upcoming Cross-Cultural Exchange Event
scheduled for [Date] at [Location]. Your participation is crucial in making this event a success.

Event Details:

o Event Date: [Date]
e Location: [Location]
e Time: [Start Time] - [End Time]

Your Role:

As a volunteer, you will be responsible for [describe specific roles or tasks], including assisting
participants, facilitating activities, and ensuring a smooth event flow.

Training Session:

We will hold a training session on [Training Date] at [Training Location]. This will help you
understand your responsibilities and meet other volunteers.

Contact Information:

If you have any questions or concerns, please feel free to reach out at [Your Contact
Information].

Thank you for your commitment to promoting cultural exchange and understanding. We look
forward to working with you!

Best regards,

[Your Name]

[Your Position]
[Organization Name]
[Contact Information]



