
Collaboration Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Organization]. We are excited to propose a collaborative opportunity for a cross-cultural 

exchange event that aims to promote understanding and appreciation of diverse cultures. 

The event, tentatively titled "[Event Name]," will take place on [Proposed Date] at [Proposed 

Location], and feature activities such as cultural performances, workshops, and food tasting from 

various cultures. We believe that your organization, with its commitment to [Recipient's 

Organization's Mission], would be an invaluable partner in making this event successful. 

We kindly invite you to discuss this collaboration further and explore ways to align our resources 

and expertise. Together, we can create a memorable experience that fosters cultural exchange 

and community engagement. 

Please let us know your availability for a meeting or call in the coming weeks. We look forward 

to the possibility of working together! 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Phone Number] 

[Your Email Address] 


