
Urgent Disaster Relief Appeal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Local Authority's Name] 

[Local Authority's Address] 

[City, State, Zip Code] 

Dear [Local Authority's Name], 

I hope this message finds you well. I am writing to you on behalf of [Organization Name] to 

urgently request your assistance in response to the recent [describe disaster briefly, e.g., flooding, 

earthquake]. As you are aware, this disaster has significantly impacted our community, leaving 

many residents in dire need of help. 

We estimate that [insert number] families have been affected, and immediate relief is required to 

ensure their safety and wellbeing. Specifically, we are seeking support with: 

• Provision of food and clean water 

• Emergency shelter for displaced families 

• Medical assistance for those injured 

Time is of the essence, and we believe that with your cooperation, we can mobilize resources 

quickly to alleviate the suffering of our citizens. We urge you to consider this appeal on an 

urgent basis. We are prepared to coordinate with your office and any other relevant organizations 

to facilitate a rapid response. 

Thank you for your attention to this pressing matter. We look forward to your swift response and 

hope to collaborate in making a positive impact during this critical time. 

Sincerely, 

[Your Name] 



[Your Title/Position] 

[Organization Name] 


