
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Library Name] 

[Library Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to seek your support for our upcoming fundraising 

campaign to enhance the resources and services of [Library Name]. As a cornerstone of our 

community, our library strives to provide excellent educational programs and accessible 

resources for everyone. 

We are planning to [briefly describe the fundraising event or initiative, e.g., "organize a book fair 

on March 15, 2024, with the goal of raising $10,000 to support children's reading programs."]. 

Your sponsorship would significantly contribute to our efforts and demonstrate your 

commitment to promoting literacy and education in our community. 

We would be thrilled to feature [Company Name] as a key sponsor during this event, and we will 

acknowledge your generosity through [mention any promotional opportunities or benefits for the 

sponsor, e.g., "logo placement on promotional materials and social media shout-outs."]. 



Thank you for considering this opportunity to support [Library Name]. I would be happy to 

discuss this in further detail at your convenience and explore how we can work together for a 

wonderful cause. 

We look forward to the possibility of partnering with you! 

Warm regards, 

[Your Name] 

[Your Position] 

[Library Name] 


