
Invitation to Participate in Our Training 

Program 

Dear [Participant's Name], 

We are excited to invite you to our upcoming participatory training program titled "[Program 

Title]", scheduled for [Date] at [Location]. 

This program aims to enhance your skills in [specific skills or topics] through interactive 

sessions and collaborative learning. 

Details of the Event 

• Date: [Date] 

• Time: [Start Time] to [End Time] 

• Venue: [Location] 

• Facilitators: [Facilitators' Names] 

Please confirm your attendance by [RSVP Date] by replying to this email or contacting us at 

[Contact Information]. 

We look forward to your participation and collaboration in making this training a success! 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


