
Academic Collaboration Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Address] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaboration between [Your 

Institution] and [Recipient's Institution] in the field of [specific field or topic]. Given our mutual 

interests and expertise, I believe that a partnership could yield significant benefits for both of our 

institutions. 

We are particularly interested in exploring [specific areas of collaboration or joint projects], and 

we believe that your team's insights and experience would be invaluable to our efforts. Our 

proposed collaboration could take several forms, including joint research projects, faculty 

exchanges, and co-hosting academic events. 

We would love the opportunity to discuss this proposal further and explore how we can work 

together to advance our common goals. Please let me know your availability for a meeting, either 

virtually or in person, to discuss this collaboration in more detail. 

Thank you for considering this proposal. I look forward to your positive response. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Institution] 


