Dear [Sponsor’s Name],

I hope this message finds you well. My name is [Your Name], and | am [Your Title/Position] at
[Your Organization]. We are excited to announce an upcoming Public Speaking Workshop
scheduled for [Date] at [Location].

This workshop aims to enhance the public speaking skills of participants by providing expert
training and hands-on experience. We are expecting an audience of approximately [number]
individuals, including students, professionals, and community members.

To make this event successful, we are seeking sponsorship and believe that your organization
aligns perfectly with our vision of empowering individuals through effective communication
skills.

As a sponsor, you will receive the following benefits:

« Brand visibility through promotional materials and our event website.

e Opportunity to include promotional items in workshop Kits.

« Recognition during the event and in all press releases.

o Complimentary tickets for your staff or guests.

We would be thrilled to discuss this proposal further and explore how we can collaborate to
make this workshop a success. Thank you for considering this opportunity to partner with us.

Looking forward to your positive response.
Sincerely,

[Your Name]

[Your Title]

[Your Organization]
[Phone Number]
[Email Address]



