
You're Invited to a Public Speaking 

Workshop! 

Dear [Recipient's Name], 

We are excited to invite you to our upcoming Public Speaking Workshop designed specifically 

for beginners. This workshop will help you build confidence, improve your speaking skills, and 

learn effective communication techniques. 

Details of the Workshop: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Location] 

• Duration: [Insert Duration] 

Join us for an engaging session filled with interactive activities and insightful tips from 

experienced speakers. 

Please RSVP by [Insert RSVP Date] to secure your spot. 

We look forward to seeing you! 

Sincerely, 

[Your Name] 

[Your Organization] 


