
Follow-Up on Community Leaders Meeting 

Dear [Leader's Name], 

I hope this message finds you well. I wanted to take a moment to thank you for attending the 

recent community leaders meeting on [Date]. Your insights and contributions were invaluable to 

the discussions we had. 

As a follow-up to our conversation, I would like to summarize the key points discussed and 

outline the next steps we agreed upon: 

• Discussion on [Topic 1] 

• Action items related to [Topic 2] 

• Next meeting scheduled for [Date/Time] 

Please feel free to reach out if you have any further questions or suggestions. I look forward to 

our continued collaboration in making our community a better place. 

Thank you once again for your participation. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


