Subject: Important Safety Reminder

Dear [Recipient's Name],

We hope this message finds you well. As we continue to prioritize the well-being of our team
and community, we would like to take a moment to remind everyone about the importance of
safety in our workplace.

It is crucial to adhere to all safety protocols and guidelines to ensure a secure environment for
everyone. Please keep the following points in mind:

o Always wear your personal protective equipment (PPE) as required.

e Report any unsafe conditions or incidents immediately to a supervisor.
« Participate in safety training sessions and drills.

o Maintain clear and clutter-free work areas.

o Be aware of your surroundings and other team members.

Your commitment to safety is vital in maintaining a secure workplace for all. Thank you for your
attention and diligence in this matter.

Stay safe,
[Your Name]
[Your Position]

[Your Company]



