
Immediate Safety Advisory 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name/Organization] 

Subject: Immediate Safety Advisory 

Dear [Recipient's Name], 

We are issuing this immediate safety advisory to address a critical concern regarding [briefly 

describe the safety issue]. It has come to our attention that [provide pertinent details about the 

hazard or situation]. 

We strongly advise that you take the following actions to ensure your safety and the safety of 

others: 

• [Action Step 1] 

• [Action Step 2] 

• [Action Step 3] 

Please remain vigilant and report any issues to [provide contact information for reporting]. Your 

safety is our top priority, and we appreciate your immediate attention to this matter. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Contact Information] 


