
Employee of the Month Award 

Dear Team, 

We are excited to announce that the Employee of the Month for [Month/Year] is [Employee 

Name]. This recognition is awarded for [brief reason for the award, e.g., outstanding 

performance, dedication, etc.]. 

[Employee Name] has consistently gone above and beyond in their role, demonstrating 

exceptional skills and commitment. Their contributions have had a significant impact on our 

team and company. 

Please join us for a small celebration on [Date] at [Time] in [Location] to honor [Employee 

Name] and celebrate their achievements. 

Congratulations, [Employee Name]! We appreciate all your hard work. 

Best Regards, 

[Your Name] 

[Your Title] 

[Company Name] 


