
Employee Appreciation Notice 

Date: [Insert Date] 

To: [Employee Name] 

From: [Manager/Supervisor Name] 

Subject: Appreciation for Your Outstanding Performance 

 

Dear [Employee Name], 

I would like to take a moment to express my heartfelt appreciation for your hard work and 

dedication. Your contributions to [Project/Team/Company Name] have not gone unnoticed. 

Your commitment to excellence and ability to work collaboratively has significantly influenced 

our team's success. We are grateful for your creativity and problem-solving skills, which have 

made a real impact on our projects. 

Thank you once again for your exceptional work and dedication. We look forward to seeing 

more of your great contributions in the future. 

 

Best Regards, 

[Your Name] 

[Your Position] 

[Company Name] 


